Speaking Emphasis Course Syllabus Checklist

[bookmark: _GoBack]Before you submit your syllabus to CAPC for an SE course proposal, please make sure your syllabus meets the following 14 standards.

	1
	Syllabus contains a clear statement that the course is an approved General Education Speaking Emphasis (SE) course designed to develop students’ oral communication skills.
	

	2
	Syllabus contains a clear statement that the course meets General Education Goal 1, Communicate Effectively and Goal 2, Think Critically and Analytically.
	

	3
	Syllabus articulates how Gen Ed Goal 1 and Goal 2 are met by identifying the specific Gen Ed approved SLOs, the methods through which they will be introduced and taught, and the mechanism used to assess each SLO.
*At least two SLOs are required for Goal 1, and at least one SLO is required for Goal 2
	

	4
	Syllabus articulates what type and/or domain of communication skills, either general or discipline-specific, are developed in the course.
	

	5
	Syllabus contains at least three different assignments designed to assess the development of oral communication skills. 
*Fewer assignments may be allowed for a limited number of 400 level courses if these assignments are substantial in nature 
	

	6
	Syllabus contains at least one face-to-face and/or synchronous forms of communication in the completion of the oral communication assignments (e.g., live presentation or conference call as opposed to asynchronous communication such as recorded video).
	

	7
	Syllabus specifies the percentage of the final grade that is derived from oral communication assignments. 
	

	8
	Syllabus explains how oral communication skills are developed in the three assignments.
	

	9
	Syllabus contains explicit instructions on how to demonstrate proficiency with those oral communication skills, and how students receive coaching/feedback in the oral communication assignments. 
	

	10
	Syllabus specifies opportunities for students to demonstrate improvement on the oral communication skills.
	

	11
	Syllabus specifies at least one oral communication assignment that is recorded and identified as a suitable candidate to add to students’ ePortfolio.
	

	12
	Syllabus contains class schedule showing the prominence of oral communication related lectures and activities, and highlighting opportunities for coaching, feedback, and improvement in the oral communication assignments. 
	

	13
	Syllabus is accompanied by rubric(s) for each oral communication assignment that explains how students are assessed on their oral communication skills.
	

	14
	Syllabus is accompanied by a bibliography that supports the forms of oral communication emphasized in the course.
	



